
Departmental IT Resources 

General 
Department Name: Building Name: 

Department IT Abbreviation: P.O. Box #: 

Main Office Phone #: Physical Address: 

Network 
Commonfile Network Share Name: Other Network Share Name(s): 

Printing 
 Xerox Tag #(s): Xerox Model(s): Xerox Room Number(s): 

HP Networked Printer Queue(s):  HP Printer Model(s): HP Room Number(s): 

Email & Calendaring 
Distribution List Name(s): Shared Mailbox Name(s): 

Shared Calendar Name(s): 

Office/Suite #: 



Digital Signage 
Player Name(s):    Playlist Name(s): 

Computers 
Assistant’s Computer Name:    Chair/Manager’s Computer Name: 

Departmental/Shared Computer Name(s): 

Special Access/Tools
PeopleSoft/myTCU Tile Name(s): 

Current Student Worker Name(s):    Current Student Worker Username(s): 

Other Notes: 


	Department Name: Information Technology
	Building Name: IT Center Building
	Department IT Abbreviation: IT
	Office Room: 123
	PO Box: 123456
	Main Office Phone: 867-5309
	Other Network Share Names: it_superfrogpics
	Distribution List Names: IT Super Frog Fans
IT Coffee Drinkers
	Shared Mailbox Names: IT Request Processing
IT Information Desk
	Shared Calendar Names: IT Pizza Parties

	Assistants Computer Name: TCUDT0123456.IT.TCU.EDU
	ChairManagers Computer Name: TCUDT1234567.IT.TCU.EDU
	DepartmentalShared Computer Names: TCULT1122334 (team laptop), TCUDT2233445 (workroom)
	PeopleSoftmyTCU Tile Names: Super Frog Records
Super Frog Approvals
	Other Notes: Special software: SuperFrogTracker shows the location of Super Frog at any time.
	Physical Address: 123 Super Frog Ave
Fort Worth, TX 76109
	CommonFile Network Share Name: it_common
	Xerox Models: AltaLink C8170
VersaLink C625
AltaLink C8155
	Xerox Tags: 123
456
789
	Xerox Room Numbers: 100
200
300
	HP Networked Printer Queues: it_hp123_itcenter100
it_hp456_itcenter200
	HP Printer Models: Color LaserJet M352
LaserJet C2025
	HP Room Numbers: 100
200
	PlayerNames: TCUDS123
TCUDS456
	Playlist Names: InfoTech Tricks & Tips
	Student Worker Names: Gorf Repus
Nillup Leinad
	Student Worker Usernames: sw-GorfRepus
sw-NLeinad


